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BURNHAM ON SEA & HIGHBRIDGE TOWN COUNCIL 

JOB DESCRIPTION 

 

JOB TITLE: Town Ranger 

LOCATION: The Town Council offices and at sites across Burnham-on-Sea 

and Highbridge, as directed.  

LINE MANAGER:         The Deputy Clerk (Open Spaces Manager) 

HOURS of WORK:  37 hours per week. Occasional weekend working to support Town 

Council events 

 
Purpose of the Job 
 

 To undertake day to day tasks related to the management and maintenance of  
premises, land and any other physical assets in the parish as directed. 

 To undertake day to day tasks related to the Town Council’s goal of improving and 
maintaining standards of environmental and community safety, cleanliness and 
well-being within the parish. 

 
Specific responsibilities 
 

1. To inspect assets such as seats, bus shelters, signs, bins and the like on a regular 
basis and report any damage to the Deputy Clerk, at the same time undertaking 
cleaning and minor maintenance as required. 
 

2. To undertake the removal of fly posting in the towns and to monitor the use of A 
boards in accordance with the Town Council’s policy. 

 
3. To be reactive when presented with graffiti, vandalism or a general untidy 

appearance across the parish and to complete or arrange the necessary 
removal/cleaning/repairs. 
 

4. To identify areas of fly tipping  and to dispose of this where possible, reporting to 
the relevant outside body where fly tipped items are hazardous or of a greater size 
or volume than can be dealt with easily. 
 

5. To identify areas of the Towns which have been subject to littering and to litter pick 
these areas and dispose of the waste collected. To follow up with notifying the 
relevant body to litter pick these areas in the future. 

 
6. To clean signage  when needed, and undertake/arrange any necessary 

maintenance repairs. 
 
7. To undertake grounds maintenance and minor landscaping works on areas within 

the parish as directed,  including, but not exclusively, the grounds around the 
Council offices and the Princess Theatre and allotment sites. 

 
8. To inspect all the public rights of way in the town areas on a regular basis, cutting 

back brambles and weeds to ensure that the paths are usable at all times. To make 
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minor repairs and where possible to complete  landscaping works in order to keep 
these areas looking their best. 

 
9. To undertake painting jobs, such as re-painting any remaining old style street name 

signs, and to report any damage/loss of street signs to SDC and maintain 
information panels on the Esplanade sea wall and High Street. 

 
10. To undertake maintenance or repairs at the Town Councils buildings that are within 

your skill-set.  
 

11. To record information onto a database. 
 

12. To produce basic but informative reports to be delivered at Town Council 
Committees. 
 

13. To ensure the Council’s vehicles are kept clean and that weekly vehicle checks and 
maintenance tasks are carried out. 
 

14. To support and assist with the delivery of Town Council events and activities. To set 
up equipment and furniture where necessary for events, functions or bookings. 
 

15. To support staff in all three cemeteries including collecting fuel, providing transport 
for equipment, taking machinery for repairs and helping with burials. 
 

16. To build and maintain productive relationships with members of the public, 
community, volunteer groups and our partners, including  Principal  Council Officers 
(for example, highways- rights of way on public land or reporting faults on street 
lighting) and contractors. 

 
17. To promote and uphold a positive image of the Town Council at all times, and 

provide a highly visible and approachable service. To maximise opportunities for 
positive public engagement with the Council.  Town Council-branded uniform and 
suitable personal protective equipment (PPE) will be supplied and must be worn 
when on duty. 

 
18. To complete all works with health and safety in mind, ensuring risk assessments 

are completed, using barriers and signage where necessary, cleaning up 
afterwards, and keeping council tools and equipment clean and tidy. To ensure PPE 
is worn where necessary and that hygiene and cross-contamination is considered at 
all times and prevented by use of gloves and regular hand washing.  

 
19. To help update notice boards with notices, agendas and local organisations events, 

and deliver mail to members, as directed by the Admin Office. 
 

20.  To top up SDC’s weed spraying schedule by completing additional weed clearance 
across the Towns. This might include the use of herbicide.  
 

21. Any other reasonable duties as may be required from time to time that are deemed 
appropriate to your role. 
 

22. Maintain at least a general understanding of the role and procedures of the Town 

Council. 



 

3 

 

 
 
Supervision, work planning and training 
 

 The post holder will be under the general supervision of the Deputy Clerk. On a day 
to day basis the post-holder will set deadlines and prioritise his/her own workload 
to meet objectives identified by the council. 

 

 The post holder will have an annual appraisal at which targets will be set. In 
addition, there will be regular meetings, to monitor progress and confirm priorities. 

 

 There are currently no supervisory responsibilities. 
 

 Attend any training as directed by the Deputy Clerk 

 Training appropriate to the role performed will be provided by the Town Council. 

 
 

 

 

 


