[image: ]GRANT APPLICATION FORM

	
Please complete all aspects of the form, incomplete forms will not be considered.


	Company details

	Applicant Name

	

	Email

	

	Telephone

	

	Business name

	

	Address of premises

	




	Business phone number

	

	Business email

	

	Are you the owner or lessee of the property?
If lessee how long is left on your lease?
	

	Do you need permission to carry out these works either from the building owner, planning, licencing, or stipulations on your mortgage?
If yes please include supporting documents that permission has been granted.

	

	Please provide charity number, Company registration number or details if other:

	

	 Please list any Burnham-on-Sea and Highbridge Town Councillors associated with your group:



	Details of your Request

	Please explain what you will use the grant for:








How will this improve the town centre:





	Estimated start date:

	Estimated completion date:

	Outcomes

	How will you maintain what the grant has funded? i.e regular watering of flowers or maintaining upkeep of outside furniture.












	Funding

	Total cost of project:


	Amount requested: (max £2,000)

	Other sources of funding:

	Own funding: (minimum contribution 10% of total project cost)



	Please submit the following financial information in support of this application:
· A minimum of two quotes, unless purchasing a specialist product or service
· A copy of your last years full accounts
· A copy of a recent bank statement in the company’s name
· Any other supporting information that may be relevant


	Declaration

	I have provided two quotations for the work to be undertaken (if applicable).
I have provided a copy of the building owners written consent for works to proceed (if applicable).
I confirm that my business has all the necessary licences and permissions to operate.
I confirm that any necessary planning permissions or building regulations approval for improvements has been obtained.
I understand that all works are to be completed by the date within the offer letter (around 12 weeks) from the date of formal grant arrival. Work must not commence prior to formal grant approval.
I consent to all documentation submitted being made available for Burnham-on-Sea & Highbridge Town Council’s use in connection with administering the grant process.
I understand that any personal information provided will be used to process the application and may be used to monitor the support of projects. Personal data will only be held in accordance with Data Protection legislation. I also understand that the Council is bound by the requirements of the Freedom of Information Act 2000.
I consent to Burnham—on-Sea & Highbridge Town Council seeking information regarding the viability of the business and/or personal circumstances from Somerset Council or public sector body (if appropriate), bank, HMRC etc.
I understand that Burnham-on-Sea & Highbridge Town Council reserves the right to recover all/part of the grant if any information supplied is found to be inaccurate or misleading, or if I am found to have improperly attempted to influence the decision of any officer or any member of the Council in the award of the grant. If I am required to repay the Council, I will do so within a period of 30 days.
I am aware that false declarations will invalidate my application.
I understand that any payment will be made electronically directly into my business account.
I understand that Burnham-on-Sea & Highbridge Town Council is under duty to protect the public funds it administers. The Council may check information provided to it, with other bodies responsible for auditing or administering public funds and with other information it holds, to prevent and detect fraud.
I can confirm that the information contained in this application is to the best of my knowledge accurate and complete.

	Name:

	Position held in the company:

	Date:

	Signature:

	Bank details

	Name of Bank :

	Account name:

	Account number:

	Sort code:



Please return form FAO: Nicole Brookes to:
Email:  accounts@burnham-highbridge-tc.gov.uk
Or by Post to: Burnham-on-Sea & Highbridge Town Council, Jaycroft Road, Burnham-on-Sea, TA8 1LE
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