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              BURNHAM-ON-SEA & HIGHBRIDGE TOWN COUNCIL

Agreement for Hire of the Signal Box, The Old Courthouse, Jaycroft Road, Burnham-on-Sea,   Somerset, TA8 1LE
	SIGNAL BOX BOOKING FORM



	Hirer Information

	Name of organisation/club
	

	If a Charity -Registered Charity Number 
	

	Contact name
	

	Address


	

	Telephone
	

	Email
	


	Please indicate which Day/Date/s are required
	Charity Rate

£11.50 (Day)
	Business Rate

£22.50 (Day)

	Monday 
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	

	Saturday
	
	
	

	Sunday
	
	
	

	
	                                               Total £
	
	


Please return this form by email to info@burnham-highbridge-tc.gov.uk or by post to The Old Courthouse, Jaycroft Road, Burnham on Sea, TA8 1LE.
The key for the Signal Box is to be collected from the Town Council office during office hours and returned as soon as practicably possible at the end of the hire period (£5 returnable deposit required – to be signed for)

The hire fee shown below must be paid 28 days prior to the hire date, failure to do so will result in a cancellation.   If your booking is made at short notice (within 14 days of the event) we will require full payment to be made by bank transfer at the time of booking.

Payments by BACS to:

Burnham-on-Sea & Highbridge Town Council

Sort Code: 60-04-12

Account No: 56092431

Ref: Signal Box/Date
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Terms and Conditions of Hire
Between the Hirer and Burnham-on-Sea and Highbridge Town Council

Hire Agreement

· The hire agreement is for the hire space and times booked only.
Damage to Council Property
· The signal box should be left as it is found on entry.

· The Hirer will be charged for the costs of replacement or repair of all breakages, loss or theft of Town Council property by the Hirer or their members, guests or associates including any damage caused to the property of any other person attending the signal box.
· A charge may be incurred if additional cleaning is required once you have vacated the hire space

Charges and Cancellation

· The hire fee must be paid two weeks prior to the hire date, failure to do so will result in a cancellation.

· If your booking is made at short notice (within 14 days of the event) we will require full payment to be made by bank transfer at the time of booking.

· If you wish to cancel a booking, you must confirm in writing or by email by midday on the day before the hire.  Refunds for cancellation will be made in full.

· The Council reserve the right to cancel any booking in the event the signal box being required in connection with an                              election, a civil emergency or any other extra-ordinary or special purpose.  Whenever possible the Hirer will be offered an alternative date, but if it is not possible or is not acceptable to the Hirer a refund of any fees and charges already paid will be made. No additional compensation will be paid in such circumstances.

· The Management are not liable for any loss due to mechanical breakdown, failure in electricity supply, repair works, leakage of water or force majeure which may cause the premises to be closed, including but not limited to act of god, physical disability, illness (supported by certification), industrial action or civil disturbance then this agreement shall be suspended for the period of incapacity and any fees shall be apportioned by mutual agreement between the Hirer and Management.  Both parties shall be released from their obligations in respect to the booking.
Health and Safety
· The Management and Hirer agree to observe, carry out and abide by all statutory and local health and safety regulations.

· The Management reserves the right to refuse permission for any activity deemed by the Management to be unsafe or contravenes the Town Council’s health and safety policies.

· The Hirer undertakes that the event and activities shall not cause danger to participants, staff or the public.

· The Hirer shall abide by the Management’s operational matters and comply with all health and safety regulations at all times.
· The Hirer agrees no candles or naked flames to used at any time.
Special Conditions
· No smoking or vaping is allowed inside the signal box.

· The Hirer is responsible for the removal of all refuse, packaging and waste paper brought onto the premises, immediately following the end of the hire.  The signal box must be left in a clean and tidy condition.

Decorations

· You must not use permanent or semi-permanent fittings, for example nails, screws and staples. You must not use drawing pins for any purposes.
Exit

· Upon leaving the Signal Box please close window and lock the door.

· Any damage, breakages or faults must be reported. 

The Burnham-on-Sea and Highbridge Town Council is committed to reducing and removing single-use plastic throughout the towns. 

What are single-use plastics?

Single-use plastics can include any disposable plastic item which is designed to be used only once e.g. 

plastic bags, disposable utensils, beverage containers, coffee capsules, wet wipes, razor blades, plastic drinks bottles, food wrappers, bottle tops, straws, stirrers and plastic lids.

We are focusing on removing consumer single-use plastics which are avoidable and / or which have viable and sustainable market alternatives.

If your hire is unable to comply with any of the terms in the agreement, your application will be referred to the town council for consideration.

Please Note: There is NO electric supply in the Signal Box 
We aim to always comply with the General Data Protection Regulation.  By signing this form you understand your data will be processed by Burnham-on-Sea and Highbridge Town Council for the purpose of the hiring the signal box only.  For further information, please view the Council’s Privacy Policy - Privacy Notice - Burnham-on-Sea & Highbridge Town Council
	I confirm that the hire is in accordance with Burnham-on-Sea and Highbridge Town Council terms and conditions of hire, which I have received, understand and accept.
	Signed
	

	
	Date
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