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CARETAKER/CLEANER
JOB DESCRIPTION

	Job Grade:
	Grade 3, SCP 10-13, £27,694 - £29,064 per annum pro rata (£16,468 – £17,304 pro rata)

	Contracted Hours:
	22 hours per week 

	Contracted Days:
	Monday – Thursday 7.30am – Midday and                   Friday 7.30am – 11.30am.  Some flexibility required

	Contract Type:
	Permanent, Part-Time

	Responsible To:
	Estates Manager

	Based At:
	The Old Courthouse, Jaycroft Road and The Princess Theatre & Arts Centre, Princess Street, Burnham-on-Sea
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Key Function

To keep the Town Council’s buildings and associated grounds clean, safe, secure and fit for purpose.
Main Duties and Responsibilities:

1. Ensuring fire exits are clear and site spaces are ready for use.
2. Opening up and locking up as required, including out of hours, ensuring security procedures are followed.
3. Moving furniture and equipment as required including supporting the Princess Theatre & Arts Centre in set up and set down before and after room hires and events.
4. Managing of clearing waste across the two sites and report any issues with the waste contracts to the Estates Manager.
5. Carry out low level grounds maintenance including keeping car parks clean and painting of lines etc.
6. Undertake maintenance duties including minor repairs, whilst ensuring the buildings remain safe and presentable.
7. Daily cleaning of Princess Theatre and Arts Centre including toilets and auditorium and twice per week of the Old Courthouse, or as required.

8. Ensuring a sufficient stock of cleaning materials including toilet rolls are available and notifying the Estates Manager of order lists.

9. Carrying out tests of alarm systems.

10. Undertaking legionella testing (training will be provided).

11. Identifying security, maintenance and health and safety issues and reporting them to the Estates Manager.
12. To ensure that all procedures including Health and Safety and Fire Regulations are adhered to in accordance with council protocols.

13. To undertake all required training.
14. To undertake any other duties required by the Town Council consistent with the level and scope of the post.

